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Date / reference: ____________________________________

Identify the pause

Task reference

Pause time reference

Reason to stop

Current location
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Date / reference: ____________________________________

Capture the state

Last action completed

Current file or page

Materials in use

Unfinished detail
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Date / reference: ____________________________________

Prepare the restart

Exact next action

Input needed

Question to resolve

Reference to reopen
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Keep it together

Holding location

Item not to move

Restart trigger

Resume note


